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Olympus Digital Recorder

|. What is the Olympus Digital Recorder?

The Olympus Digital Recorder is a small hand-held audio
recording device. The model we have in the IDC (DS-30)
can hold up to 66 hours of audio in the infernal solid state
memory (on the lowest quality setting). The setting we
usually use allows for 8 hours of recording time. After that
the audio would have to be fransferred off of the device
to free up recording space.

After recording your project you can use a program like
Audacity (a free download used for podcasting and
other audio production). Simply plug in the USB cable into
the side of the Olympus Digital Recorder and intfo your
computer’s USB port.

You can find out more about Olympus Digital Audio
recorders by visiting the Olympus web site at:
http://www.olympusamerica.com/cpg section/product.
aspeproduct=1277
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@ ll. Why use the Olympus Recorder?

The benefits of using the Olympus Recorder include:

You can record your audio lecture once on a topic,
deliver it on CD or over the web to students and spend
more class time diving deeper into concepts, more
student interaction, projects, student presentations and
other learning events.

Using the Olympus Digital Recorder in a course...

-increases the number of repetitions allowing students to
review the material easily,

-encourages learning away from the classroom,

-gives a human touch to an online course environment.

Stereo Microphones

Mic Sensitivity

Main Display

mini USB Port

Navigation/
Volume Controls

Erase button




Olympus Digital Recorder

lll. How Do | Use the Olympus Recorder?
a. Beginning a Project: Recording

To begin a project, set up the Olympus Digital Recorder
onto a desktop or hold it in your hand.

The on/off button is on the side of the Digital Recorder.
Slide that down and let go and the device will turn on.
The screen will show the word “Olympus” and show
Folder A in the upper left corner.

There is a built in microphone in the top of the Digital
Recorder. This microphone allows you to pick up stereo
(left and right speaker) sound.

The Digital Recorder has three settings on the side for
Lecture, Conference and Dictation audio content.
Dictation is as the name implies the most upclose audio.
Conference goes out a bit futher and then Lecture is for
the largest lecture hall type of audio. Changing this
sefting will change the sensitivity of the microphone.

After the device has been turned on, to record audio
press the Rec button on the side of the device. This Rec
button acts as a record/pause toggle. If you press the
Stop button along the side instead and then press Rec
you Will be beginning a whole new audio file recording
rather than picking up where you left off.
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lll. How Do | Use the Olympus Recorder?

b. Playback and Erasing Content from the Digital
Recorder

Once you have your audio recorded you can click the
Stop button to stop recording.

To hear your recording you can
playback the audio right on the
device. Simply select your file
navigating using the buttons in the
| . middle of the device. Once you have
Playback | - ® your file selected press the Play button
mmminin  on the side of the Digital Recorder to
playback your audio. The speaker is
on the back of the device (and is of
fairly low quality) so don't be too
critfical of how the audio sounds during

i
i

Speaker

playback.
H e C
CEE | If you wish to delete a file off of the
s | device navigate to the folder and file
mm | and press the orange Erase button on
af | the front lower left of the device. It will

ask if you really want to erase the file.
Click the plus sign button (+) once to
arrow up to the work Erase and click

the circular OK button. Your file will be erased from the

Digital Recorder.
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lll. How Do | Use the Olympus Recorder?
c. Loading a Recording onto Your Computer

Once you have your audio recorded you can attach
the device to your computer to do any necessary
editing to the audio.

Then attach the USB cable to the side of the device.
Insert the USB into your computer and the operating
system will recognize that you have a storage device
plugged in (similar to plugging in a USB JumpDrive).

If prompted choose open folder. Open the folder for the
Olympus Recorder and open the folder you chose to
save your voice recordings into. You should see a screen
like the one below before choosing Folder A, B, C, etc.
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Flle Edit Wew Favorites Tools Help ,’

l \_) @ - LE /'__\J Search i Folders v
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L2 ] Web /J D55 _FLDE /J
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&4 share this folder
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:i My Computer e
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Ill. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

After opening the folders and navigating to the location
where your file(s) are stored you can drag and drop the
files out to your desktop to make a copy of the audio
files on your computer.

The Olympus Digital Recorder stores the audio files in the
Windows Media Audio format. To work with this file in
Audacity (to edit, trim, etc) you will need the file to be in
the MP3 format. To acheive this conversion you can use
iTunes. The iTunes application is a free piece of software
available at hitp://www.apple.com/itunes. It will allow
you to drop your files into the iTunes library and convert
them to MP3.

Once you have iTunes installed and opened you can
either go to File and Add File to Library or simply drag
and drop your Digital Recorder files from your desktop to
the iTunes Library.

Edit Controls Wiew Store  Advanced Help iTunes
Mew Playlist Chrl+N [ ’
Mew Smart Plaelist ... Chrl+-alk-+1 ‘
Mew Folder Chrl+Shift+M Time Artist 4 | Album
Add File ta Library... Chlto = 36 Doppler vy dopplerradio, ne
Add Folder to Library... American Bully.me... 1:01:46 John American Bully
Close Window Chr -patriot act. 2 57:54 John Datta John Datta's Alburm

-Flunk me: 58:30 John Dotta John Dokta's Album
Impaort... Chrl+Shife+0 ~Flurk e 58:30 John Dotta John Dotta's Alburn
Expart... 0-15-01 37:57 LisaCole
Export Library... -12-02 30:12  Lisa Cole
Back Up to Disc... -13-02 3501 Lisa Cole

ecordBooks10-15-01 Z:02  Lisa Cole

ecordBooks3-12-02 1:44 Lisa Cole
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lll. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

When you attempt to open a Windows Media Audio file
in iTunes the software will ask if you want to convert the
file to another format. If it asks if you want the file
converted to AAC then you will need to click Skip and
change the preferences within the iTunes program so it
will automatically convert your files to MP3.

Go to Edit in the menu and choose Preferences (on a
Windows Computer). Depending on your version of
iTunes the next steps will be slightly different but generally
you are looking for an area that allows you to choose
how to handle files you are importing. Look for a button
that says “Import Settings”.

File “iewe Conbrols  Store  Advanced Help

—
[: L
-
LIBI b Name

. = DS300053
Select Al Chrl+&

Preferences...

i Radio
STORE
E.;I iTunes Skore

YTPLAYLISTS
.;-é; iTunes 0]
W Genins
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lll. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

€2 iTunes

General |F'Ia_l,lbac:k Sharing | Store || Parental Control | Apple T | Devices | Advanced

Library Mame: |tcorcora's Library |

Show: [¥] Movies [ &pplications
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Podcasts iTunes DU
[ Audiobooks [] Ringtones
Genius

Import Settings. ..

Automatically retrieve CD track names from Internet
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Ak o lmport CD

Check for updates automatically

[ Enable full keyboard navigation

Language: | English [United States) v

ok |

[ Cancel

3

General |F'Ia_l,lbac:k Sharing | Store || Parental Control | Apple T | Devices | Advanced

K= €3 Import Settings le

AAC Encoder v

AAC Encoder
AIFF Encoder

Import Using:

Setting:

ER, optimized For MMXSSEZ,

[ Use ermor corection when reading Audio COs

etience problems with the audio
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This may reduce the speed of

Wou ey
quality from Audie CDs,
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Mote: These settings do not apply to sengs downloaded
fram the iTunes Store,

l

[ Enable full keyboard navigation

Ok ] [ Cancel

Language: |English [United States) v|

0K

] [ Cancel

You need to click on
Import Settings (as shown
aft left). In the most recent
versions of iTunes this is
under the General Tab
(located at the top of the
Preferences screen).

This will open up the
Import Settings dialog box.
Here you can drop the
menu down and choose
MP3 Encoder. Click OK
and when you drag and
drop or Add Files to your
Library that are in @
different audio format
iTunes will ask you if you
want to convert them fo
MP3.
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lll. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

If it asks if you want to convert the file to MP3 format click
Convert. You will see your file converted to an MP3 and
added to your iTunes Library of music.

T Ore ar more of the zongz pou are adding ba 1T unes, including
05300002 wWidA™, are in the Whid format, iTunes will
- automatically convert themn to the MP3 farmat 2o that they can be

added to pour iITunes libran.

Corrvert | | Skip

iTunes

Converting "DS300002"
Time remaining: 1:35 (22,3%)

M File Edit Controls Wiew Store  Advanced  Help

| LIBRARY Mame | Time | Artist
ﬁ Pusic 1 & D3300002 35136

E Maovies

= v shows
I@l Podcasts (1 ]
19 Radio
STORE
E iTunes Store

EPLAYLISTS

} Converting WMA...
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lll. How Do | Use the Olympus Recorder?

d. Converting and Editing a Digital Recording

Your file will show up in the Music portion of the iTunes
Library. From here you can drag this file back out to your
desktop to do any further editing on the file using a
program like Audacity.

File Edit Controls View Store  Advanced Help

iTunes

«

| Time Arkist Album
@ Doppleritelcame 0:36 Doppler v, dopplerradio, net
# Hear and know American Bully.me. .. 1:01:46 John American Bully
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# here and know-flunk me 58:30 John Dotka John Dotta's album
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@l Podeasts {0

'W' Fadio # podcastDefaultwelcome 0:38
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lll. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording
Downloading Audacity

Audacity:

You can download Audacity from a web site called

sourceforge.net. It is free to download and works on
both Macintosh and Windows platformes.

http://audacity.sourceforge.net/download/

LAME Encoder:

You will also need something called the LAME encoder.
This is a plug-in for Audacity that allows you to save .mp3
files out of Audacity. Follow along the instructions on the
web site below to download and install the LAME
encoder.

http://audacity.sourceforge.net/help/
fag<es=install&item=lame-mp3

Once you have Audacity installed you can use this
software to edit audio that you recorded using the
Olympus Digital Recorder.
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lll. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

Now you can open Audacity by double clicking its icon
from the desktop. Once Audacity is open you can drag
and drop the new MP3 file from your desktop into
Audacity and it will import info Audacity for editing.

Once the file is in Audacity you can do basic editing like
trimming the front and back portions of the audio,
cutting out sections you want to remove, and then
resaving as an MP3.

| 2= Audacity
File Edit Yiew Project General

J‘)‘)J‘)J E4342-363EI-241812

P9t Ppl..g. : \ |w\u||\m|w| o[
3.0 6.0

ke Effect Anakvze Help

Import

Imparting MP3 File. ..

Remaining time ; 0:00:13




Olympus Digital Recorder (15

Q IIl. How Do | Use the Olympus Recorder?
d. Converting and Editing a Digital Recording

Editing in your file in Audacity is a fairly simple process.
Once your audio is imported into a frack on the timeline
you can highlight portions of the audio and delete these
extra, unwanted parts of the audio. After this you click
on the Cut button (shown below) and that portion of the
audio will be deleted and automatically slide over.

= D5300053
File Edit Wiew Project Generate Effect Analyze Help

D, Dow o) Ferth -z«u?w'w-«

3.0 4.0 5.0 6.0 ?IJ 8.0 9.0 100 110

X|Ds300053 * | 1.0 q
Steren, 44100Hz
32-hit float [

hute Solo 0.0

05
L

el
1.0
0.5
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lll. How Do | Use the Olympus Recorder?
e. Saving Your Edited Audio as an MP3 for sharing  —

After you have finished editing your audio file you will

want to save your file as a Audacity Project by going to
File and Save As... (this will allow you to go back into the
file and do any editing in the future) (Shown below left).

And you can finally export the file as an .mp3 under
"File and Export as mp3". (Shown below right).

£ DS300053

FEN Edit  Wiew Project Generate Effect  Analyze Help Then yoU COn bUrn The file OnTO
ol w o w " CD-ROM, upload to WebCT or
e a2t even email the file (keep in mind

organizational email attachment
policies).

Export As WAY, .,

Export As MP3,.,

Export As Ogg Yorbis..,

Export Multiple, ..

Page Setup...
Print...
Exit 2 DS300053
FEN Edit  Wiew Project Generate Effect  Analyze Help
New Ctrlh L]
Open... e+ n | W E
Close Chrl+w L] id] -21
Save Project Chrl+S 3.0 4.0 5.0 6.0 7.0 8.0
Save Project & . L L L L .
R b File: »

Export As WAY, .,

Export As MP3..,

Export As Ogg Yorbis..,

Export Multiple, ..

Page Setup...
Print...

Exit




Olympus Digital Recorder

Guide created by:

Tom Corcoran

Media Technologist

Instructional Development Center
Student Commons Building Room 2401
Heartland Community College

1500 W. Raab Road

Normal, IL 61761

tom.corcoran@heartland.edu
(309)268-8427

http://www.heartland.edu/idc/

Technology Tuesdays
ﬁ Faculty Training Workshop
Instructional Development Center

R Heartland Community College
(,ENTER http://www.heartland.edu/idc/




