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Adding Audio to a PowerPoint

Put “Recording in Progress” sign
up on the outside of the door
and close the door to help cut

down on the external noise. Recording
in
Progress

guite please

Open PowerPoint and open ['5-;
your presentation. 4
Minimize PowerPoint to | Olp wennen
see the Desktop. ~1 PowerPoint 2003

Open Camtasia Studio. g CAMTASIA
The desktop icon looks like the STUDIO
green circle shown at right.
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Adding Audio to a PowerPoint

Welcome - Camtasia Studio g|

‘Wwhat do you want ko do?
M (%) 5tart a new project by recording the screen
D () Start a new project by importing media files

Click Start a new project I Ooie e
by recording the screen.

Shaw this dialog at startup [ K ] [ Close ]

Click OK.

New Recording Wizard

Screen Recording Setup
Select the portion of the screen that you want to record

‘what would you like to record?

% () Region of the screen

Choose Entire Screen. [T] O spacric v

(3)Entire Screen
Record Audio->

Click to check this box. P Srecerdauo

Click Next.

[ ek = ][ Cancel ]

E3
C h Oose Au d i o d eVi Ce: Eh“‘;:;::'::;“;;?;‘;g;e and input source, @
Logitech USB Headset.

New Recording Wizard

Audio device: Input Lewvel

Logitech USB Headset:

Choose Audio input sources: o nemn
Wave. jieie |

Tip: If the program is receiving audio, the volume
input level ko the right should be active, If you

o not see any activi ry selecting another Mictophane
When you speak into the e, e :
microphone you should see the right
side of this screen change colors.
Click Next.
[ < Back ” ek = ] [ Cancel
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Adding Audio to a PowerPoint

New Recording Wizard [z
Choose Finish to Begin Recording
‘fou have successfully set up a recording, begin recording now.,

0 Choose the record button on Camtasia Recorder
or F9 ta start the recording process,

L Choose the stop button on Camtasia Recorder
or F10 to stop the recording process,

C I . k F. . h d Performance Options

Ic I n IS e [ bisable display acceleration during capture
Disabling display acceleration will result in
much smoother screen recordings,

Post-Recording Options
After save, play the video
After save, edit the video

< Back ” Finish ][ Cancel

Microsoft PowerPoint - [They Saved the Best For Last - Revised 6-20-06

Bring UP your PowerPOint ] Fle Edt Wiew Inset Format  Tools | Slide Show | Window  Help
presentation. Enter into  :0 a4 @m0 g
Slide Mode (full screen) /o i x

by pressing the
F5 key.

[&7 view show El

Set Up Show, ..

| Rehearse Timings
Record Marration, ..
Ackion Butbons
Ackion Setkings. ..
Animation Schemes. ..

Cuskom Animation. ..

&g

Slide Transition. ..

|| Hide Slide

Ll

Custom Shows, .

Start recording by pressing the
F9 key. Speak into the
microphone to record N b

. L.b [ Custom Callauts
your presentation | 2.

Stop recording by pressing the | =
FIO key |

When you press F10 to stop recording, you [ we-

will see this save file screen. Give your filea | @ mee | o =l

name and navigate to a folder to save the file L2 = e IR
into and press save.
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Saving as a Windows Media File

You will see a preview of your
captured video/audio play on
screen. If the sound quality is
good and everything worked

you can close out of this
window by clicking the
red X in the upper

right corner.

Now back in Camtasia Studio:
Click on Batch Production under
Produce on the left side of the
screen in Camtasia.

Batch production...

Click Add files/projects
to add your new .avi files
you just captured.

B

n|HEARTLAND

(1™ COMMUNITY COLLEGE

They Saved the Best for Last

b Record the screen

Import w) =

Import video
Impart audio
Import images
Edit £

Vaice Naation...
Adjust Audio
Tra

Camtasia SUstt Hie bakch produc

tion wizard to produce multiph

How to recan d your screen
How to edit e

How to add waice narration
How to sawe and share videns

|1

Select Files

Batch Production File Selection

Use the Add Files/Projects. .. button to add a file o project to be produced,

3

©

File Mame:

Add FilesiProjects. .,

Remove Selected

< Back Wert x| [ cancel | [ hel
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Saving as a Windows Media File

Select Files E]

Batilr;::ommnztlﬂe::':usj::f:fi.ob:tmn to add a file or project to be produced. @

o

Test.avi
Navigate to and
Select your .avi file(s) saved
in step 9 or Camtasia
Studio file(s)
(if editing took place
after recording).

[ het> ] [ canel | [ Hep |

Batch Production Profile Dptions
Choose between applying one set of production options to every fisfproject or
applying different sets of production options For each Ffile/project.

Profile manager:

(®) Use ane profile for al files/projects
Next you will need to create
a Windows Media Video file 553 T profte o sch e
profile manager.

Click Profile Manager

[ cmack [ net> ][ concet | [ nep |

Manage Production Profiles

Production Profiles:

Click New.

Drezcription:
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Saving as a Windows Media File

Give the new profile a name,
a description and Select
Windows Media (WMV)
streaming media file.

@Windows Media (WMV) streaming media file

Click Next.

Leave the default settings clicked.

Click Next.

Profile Editor Wizard

Create a Production Profile
Set the production profile name, description, and output format using
the bowes below.

Profile Name: i\'\"'indows Media Profile

Description: | for saving avi to Wiy

“ideo File Format

) &1 video file

(O Macromedia Flash [S'WF) movie file

(O Macromedia Flash Video [FLY] file

() Quick Time [MOY) movie file

& windows Media [why] streaming media fils

() RealMedia [RM) streaming media fils

() Camtaszia for RealPlayer [CAMY) streaming media fils
(O GIF animation file

Drescription:

IThe Wik file format iz the latest Microzoft streaming file format. |
Wik files play in Microzoft's Windows Media Player. A variety of |
audio and video compressors are available, including the Windows
Media Screen video codec which is optimized for screen recordings.

Mewt > ][ Cancel ] [

Help

Profile Editor Wizard

Windows Media Encoding Options
Select the profile that best describes the content you are encoding.
To create a new profile or remove an old one, click Manage.

Frafiles

Screen capture i
e Edit... ] [ Manage... ]
Description:
Default Profile:
Thiz profile uzes the ‘Windows Media Yideo 9 Screen video
codec and Windows Media Audio 9 audio codec, encoding for
a target audience bitrate of 231Kbps, with a frame rate of 10
frames/zecond. The video size is the same as the video
sOUICE,
Details:
Audio encoding mode: CER ~ !
Wideo encoding mode: CER =
Audience: 291.05 Kbps
Audio codec: Windows Media Audio 9 =
Audio format; 32 kbps, 44 kHz, mono CBR
Yideo codec: Windows Media Video 3 Screen
Wideo bit rate: 250 Kbps |

Add index to file [to enable seeking within the file]

[ < Back ][ Mewt > ][ Cancel ][

Help
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Saving as a Windows Media File

Profile Editor Wizard

Yideo Size
Select the size of the video to produce.

OF

Yideo Size

(3 Largest video size recommended)
Storybo_a_rd clipz are centered in the video without

any resizing.
() Standard video size:
. o O Custom size;  Wwidth: :-__! Height: .-__!
Leave Largest video size - =
Clicl(ed. [ Streteh to fit _M .
(®) Largest video size (recommended) | s tpies

[] Disable Callout fade sffects to reduce file size

[ Use Instant Zoam-n-Pan spead to reduce file size

Click Next.

< Back ][ Mext » ][ Cancel ][ Help ]

Profile Editor Wizard

¥ideo Information r
Fecord additional information about the video, AW| and streaming
media files may contain optional information about the video. b

Yideo Information

Title: |Heartland Community College |

Authar: | Tom Corcoran |

Copyright; ! 2008 |

Diescription: | example of saving avi to wmy video conversior|

Type in a title, author, copyright
info and a description.

Click Next.

[ < Back ][ Mext » ][ Cancel ][ Help
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Saving as a Windows Media File

No need to include a
watermark if you don’t
want one.

Click Finished.

Click Close.

Choose the profile you just
created from the drop down list.

Click Next.

Profile Editor Wizard.

Watermark
If pou want to include a watermark in your video, check the "Include
watermark in Yideo' box and use the options below.

[ Include watermark in video Freview...

Image Path

[ < Back ][ Finizh ][ Cancel ] [ Help

Manage Production Profiles [E
Production Profiles:
‘Windows Media Profile b
I New... ] [ Edi.. ] | Remove
Description:

for saving avi lo\o\;'ﬁ\.;.

Prafile Information:

[windows Media MM\I‘] atrearﬁg media file: a
Size: Laigest

Profile: Camtasia Studio Screen Video and Audio High [CER)

Indes File: Enatled

W atermark: Disabled

Video Infor

Title: Heatland Commurity College

Author: Tom Corcoran

Copyright: 2006 v

Batch Production E]

Batch Production Profile Options
Choose between applying one set of production options to every filef| or
applying dfferent sets of production options For each file/project.

(%) Use o profila for ol Flesfprojects

Windaws Meda Profie =

(O Use a diferent profile for each flefproject

[ <ok [ met> | [ concel | [ meo |
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Saving as a Windows Media File

Choose an output folder to
save the .wmv files in. Leave
show production results” clicked.

Show production results

Click finished.

Your file will convert to a
windows media video file.
You can see the progress on
the screen shown at right.

Click Close.

You are now ready to transfer

your saved .wmv files
over to WebCT.

Finish Batch Production
Batch Wizard Dutput

Select a folder for the videos vou are producing. Click the Finish button to produce
your videos.

Output Folder:

L v| =

[#] Shows production resuits

©

<pack | Fmsh | [ cancel | [

Heb ]

Current 75% - Overall: 75% - Rendering Batch Production

=

Production Results

©

I{\PowerPoint Test avi

Production I ime: 10:30:53AM
Production Finish Time: 10:30:53AM
Files created: T\ Test.wmy
Conkent duration:  00:00:04 (hh:mm:ss)
Content size: 145.93 KB

Production Cptions
Size: 1024%765

Profile: Camtasia Studio Screen Yideo and Audio High (CBR)
Index Fils: Enabled

Title: Heartland Community College

Author: Tom Carcoran

Copyright: 2006

Description: example of saving avi to wv video conversion

3
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Uploading the .wmv file(s) to WebCT

Log into the
Heartland Community College

WebCT Log in page.

Select the course in which

you wish to add the
narrated PowerPoint (.wmv)

file(s).

| Control Panel

d Community College WebCT Login Page - Microsoft Intern
Fle Edt Vew Favortes Tods Hel

Explore

Qw - © RNAG Pmo - @ 85 8 AR

accress | ] hup et ec.ccl

e

jognacauest

bt homearearomesesi3F

£ WebCT

at Heartland Community College

Nernal, o 81761

Login Name: ||
Password:
Log in
IMPORTANT

To perform routine maintenance WebCT courses will NOT be available each Friday from midnight until 8 a.m. on Saturday
mornings.

Problems with discussion and mail messages?

If you are unable to apen discussion or mail messages, make sure yau don't have Banner-Blacker saftware instalied.
Software that kesps annaying pop-up windaws from appearing on your scraen wil also keep WabCT discussian and mail
messages fram appearing since they use pop-up windows s well,

You should disable this softwara when using WebCT.

Visit Heartland's Online Web site for Altemative Learming to test your computer for use with WebCT about using WebCT.

Log in Problems?

Fall '06 course became available on Thursday, August 17 at 8 a.m.
Even if you changed yaur WebCT password in the past, it was reset to your ID# on the first day of classes (August 17) for
Elvone

@ Intermet.

Fie Edt Vew Favortes Tods e

Q- © BEAG Pmo s @ 25 @ LEE
e

Lnks
CTTD myvevct

Welcome, THOMAS CORCORAN

Decerber 15, 2006
[Boskmarks] [Global calendar| [Passord sefings] [Prefarences| (WeBDAV info] [Course funchions]

s

Thera are no announcaments.
Security and Appropriate Use a... (Security and Appropriate Use at HCC)
‘Instructor: Thereza Hanzon

My Role Student

Tom's Plavaround (Tom's Playaround)
Instructor: THOMAS CORCORAN
My Role: Designar

WebCT Course Designer Helpdesk... (WebCT Course Designer Helpdesk Resource)
Instructor: Jean-are Taylor
Hy Role: Student

Nows: &g

B o ovgond

layground - WebCT 4.1.4 - Wicrosoft Infernet Explorer
Fle Edt Vew Favortes Tods e

Qw - © RNEAG Pmo - @ 8- @ LUHE

s ] Hp et bc.cc.Lus] SCRIPTPLAYGROUY

Lnks >

P Tom's Playground
Comrel panel View | Designer Options
 Caurse Henu Homepage
Homepage ns
ot o & niates o selection s require
Slointanan FAKE 101 e e A
Cotrse Events
Videos Welcome to FAKE 101. A pseudo, quasi, non real course (sort
e of). Hypothetically this course doesn't have office hours or a
o Studart 1oz meeting time. Try to keep up with the non-existent classwork
Tech Support Make sure you check with the invisible man, your humble
IC ontrol ranel |+
in the upper left ||
1WAy,
. o / ) s o
Sylsbus el 06 Whisboard Auda presentaton R ]
G ove o Course Henu
o add text o this area of your page, lick Add lowr textblock G Copy o Caurse e
Textblacks.
upper toxblock
Add lower textblock|
Ceea
e oelets
G Hove )
i ] £
] ool Panel-
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Uploading the .wmv file(s) to WebCT

Fie Edt Vw Favortes Tods Help

Q= O RNAG Pma

aess

B

P s Playground

Designer Options

.
. . . ol Add Page or Tool| Edit Page or Tool| [Manage Files _Manage Course| Course Settings.
M dd tools to your course to Customize the Homepage  Add, dow  »d, change,  Manage student and ‘Change the appearance.

content to students. Manage course backups.
bodeats Develop course content for Import and export IMS

center of the screen.

| Manage Files

&) Manage Fies ® itemet
‘stat. SEEDEBE 3 Ton's Playground - W, 9,0 B A 1035 AN

3 Tom'sPlayground - WebCT 4.1.4 - Wcrasof Internet Explorer
Tl Gt Vew Fautss Took Hep

Qw- O HEG Lo i @ 2% 8 G

e | ) pfiweoct e, ce.LsSCRIPTIPLAYGROUND_CORCORNcrptsisrve, e VB k>
Sonteolvanell [ Desioner options
C | IC k U p | Oad on th € [T i W
A Display this fle nformation: [ Size [ Oate (2] Time (Updte] EESDE L o
. . LR [Name - Size (bytes) Date Time (A
right side of the screen. =z "5
ech Support O & Bicamtasiacaliouts wmy 299218 Docermberd, 2006 11:49am
[ & Bipcrodeastz0061112.mda 1798837 November 10,2006  12:33pm
[ & R0SF Health Care Low DSLmoy 12721344 September 1, 2006  12:36pm|
[ @] B0SF Health Care New 1.mov. 5484723 August 31, 2006 12:21pm
[ & BY0SF Health Care Sorenson.mov 5302056 August 31, 2006 12:320m
[ (& BosF Health Caremov 5139967 August 30, 2006 12:59m
ploa o
O @) Bvideot.mpa 9514208 August 29, 2006 3:55am
O & Buideoz.mpa 148620 August 29,2006 112tam
[ & Bvideos.mpd 2326173 August 29, 2006 11:21am
[ Q) Bvideos.mpa 1266539 August 29, 2006 11:21am
O Qehat
[0 Growersaint 4

© et

5 5 1035 A

3 Tom's Playground - WebCT 4.1.4 - Wicrosof Iternet Explorer EEX)
a

Browse to your .wmv file(s) by oo e e am
clicking Browse and click pemmmsms
Open When you flnd the file. T

ndhss VD i

Homepage upload File

Slabtscol 0o Note: Depending on the file size and network connection, this process may take several minutes,
raanization

Course Events. Filename: TTestwmy.

deos

CorTe——

vail Destination folder:

Upload P

Click Upload.

@ Intermet.

B o
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Uploading the .wmv file(s) to WebCT

Navigate to the section of
the course you wish to
place the narrated PowerPoint.

| Add Files |

Click Add Files.

Click Show All Files in My-Files
Folders in Manage Files.

Click the Narrated PowerPoint
files file name.

[Add |

Click Add.

The file should be placed on
the screen as a hypertext link.

If you want to edit the name(s)
click Edit Titles at right and type in

new names for the hypertext links.
Then click Update.

You can test this by going to Student View and
clicking on the new .wmv file just added.

3 Tom's Playground - WebCT 4.1.4 - Wicrosoft Internet Explorer [
Tl G Vow Favaies Toos Heb >

Q- O RNRAG PO orones @ -2 @ -LED

dcress | ] tpifjwebt .

18, O DSL Vides - OSF Health Care Low DSL.
2. O Other Fake stuff

2. O (Camtasia Call Outs - CamtasiaCallouts.wmy) (File: CamtasiaCallouts wmv)

-
o Mo tom down by: (119 G0]

Elniatios
Yista. -~ EDEEEB 3 Tt lyarond W

3 Tonrs layground - WebCT 4,14 - Wicrosoft Inernet Explorer X
P Gk Vew Fauctss Took b >

Ot © M @ @ Owt pronns @

Add Files

Shidenwops © Show i s e
Tein Suphare ename
Foda

Elas © e

or Options.
- Edit Content Page Titles

itent Page Titles

v 1. [videos
11

12,

(File: OSF Health Care.mov)

2.6, [OSF Vidso Take 2- OSF Health Care New Lmov (File: OSF Health Care New 1mov)

1.7. [OSF Videa Take 3- OSF Health Care

(File; OSF Health Care Sore

mov)

1.5. [DSL Video - OSF Health Care Low DSLmov (File: OSF Health Care Low DSLmov)

v 2. [Other Fake St

2. (Comtasia Call uts - Comtasiscalouts ) (Fies Comtsiacatouts. )
22 (ries Testome)
Gpd] (Ganeel

Eias

CEDEHEEE B tonts
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